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This guide shows users the following:

Accessing the Employment Equity Online Reporting Function

Employment Equity Registration and Log-in

Requesting EEA2 Report Function
View and Download PDF EEA2 Report
Email EEA2 Report
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Step by Step Instructions

Enter the following link on your browser: https://ee.labour.gov.za/dmiso or on the DEL website
1.1. http://www.labour.gov.za/, click on “Online Services” and thereafter click on “Employment Equity
Online Reporting (EE)”

Home About Us Contacts Newsroom Resource Centre Tenders
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employment & labour »‘

Department of Labour > Online Tools

Employment Services of South Africa (ESSA)

eCOID- Compensation Made Easy

ROE Online (cfonline.labour.gov.za)

Employment Equity Online Reporting (EE)

UIF Online Services (Ufiling)

1.2. Click on the tab “EEA2 Reports”
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Username: Employment Equity Helpline:
[I ] EMPLOYMENT EQuITY ONLINE REPORTING FOR 2021 0860101018
Password: Provincial Offices:
| | The EE online service for 2021 reporting is now open (QA ENVIRONMENT). Eastem Cape
Free State
Gauteng
Kwaulu-Matal
Current Time Deadline Limpopo
LogIn Date 4 August 2021 Date 15 January 2022 Mpumalanga
Forgot Password | Register Time 08:51:02 Time 23:50:00 Morth \West

Morthern Cape
Wesiern Cape

Website: www labour gov.za

| Login Procedure || Who must report | EE Online Benefits | Useful Advice |

News feed = = = -
For further information on | Organizational changes || EE Public Registers |EEA2 Reports | I
employment equity legislative —————————————————— Browser Compatibility
matters please click on the tabs in Additional Information |
the middle of this screen. Please note that this site is compatible
- with Infernet Explorer Browser. Please
How to Ion click on the link below for guidance.
Activation of user account - If you are reporting for the first time, please click on "Register” and d - o
follow the prompts. IE compatibility guidelines

- Only activated users will be able to -» The reminder letter sent to previously registered employers via email to

login. CEQ/Accounting Officer and EE Manager contains an activation link.
- Activation link sent to CEO and EE - Open and view Reminder letter from the email.

ErEE= - Click the activation link on the Reminder Letter and press "activate” to

create your password.
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1.3. Click on the hyperlink “Requesting EEA2 Report”
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Username: Employment Equity Helpline:
| EMPLOYMENT EQUITY ONLINE REFPORTING FOR 2021 0860101018

Password: Provincial Offices:
| | The EE online service for 2021 reporting is now open (QA ENVIRONMENT). Eastem Cape
Free State

Gauteng
KwaZulu-Matal

Current Time Deadline Limpopo
Date 4 August 2021 Date 15 January 2022 Mpumalanga
Forgot Password | Register Time 08:53:46 Time 23:59:00 =
Western Cape

Website: www labourgov.za

| Login Procedure | Who must repert | EE Online Benefits | Useful Advice |

News feed — - -
For further information on | Organizational changes | EE Public Registers " EEAZ Reports
employment equity legislative ———————————— Browser Compatibility
matters please click on the tabs in Additional Information |
the middle of this screen. Please note that this site is compatible
with Internet Explorer Browser. Please
Req uest EEA2 Re |JOI't5 click on the link below for guidance.

Activation of user account

- Requesting EEA2 Report e - -
|E compatibility guidelines

-+ Only activated users will be able to
legin.
-* Aclivation link sent to CEO and EE

manager Transformation makes business sense

Information on requesting the EEA2 report will be displayed, after clicking the “ EEA2 Report” hyperlink
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DOL Systems Portal

“ Information on requesting a EEA2 report.

Username (UserlD/Passport « This service is to provide automated access for any Requester for South African
No): Employer Employment Equity reports, submitted and validaied information for the last
| ‘ 5 years. This is to comply with the Employment Equity Act 55 of 19938,

Password: . . o .
| | « Please register if you are a new user and select the required information and search

using EE Ref Mo.

- =« EE Ref Mo is available in the Public Register and please visit www labour.gov.za
Log In

Forgoet Password | Register

» Disclaimer

The information downloaded from the Department's websites is intended only
for the person or entity whom reguested it and may centain confidential and/or
) B privileged material. Any review, retransmission, dissemination or other use of,
Activation of user account or taking of any action in reliance upon this information by person or entities
other than the intended recipient is prehibited. If you received this message and
infermation in error, please contact the sender and delete the material from all
— Only registered users will be able to electronic devices.
login.

- If you are new user please register.
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2. Registration

New users will be required to register, however if you have previously registered, you may simply login using
the designated username and password

2.1. | Click on “Register”

emglozment & labour ~
>
w Emploment and Labour DOL Systems Portal o

“ Information on requesting a EEA2 report.

Username (UserlD/Passport « This service is to provide automated access for any Requester for South African
Noj: Equity reports, submitted and validated information for the last
S years. This is 10 comply with the Employment Equity Act 55 of 1998,

- Please register If you are a new user and select the required information and search
using EE Ref No

« EE RefNo is avadabie in the Public Register and please visi v labour gov 23

s i
's websites is intended

from the only
lofmt Person of entity whom requested it and may contain confidential mﬂ'or

. Any 4
Activation of user account or taking of any action in reliance upon this mnhypenonmemmﬂ
_et:mnu_n\mmunm recipient is prohibited. if you received this message and
in ender

> Only registered users will be able to electronic devices.
login

< If you are new user please register

©_Copyright 2011 South African Department of Empioyment and Labour
Taems of Use | Privacy Policy | ContactUs

2.2. Complete the Registration Form ( All fields are mandatory)

SpIUy s o lawvu e
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User Registration

Password must be 8-10 characters long with at least
‘one numeric,one upper case character and one
special character.

Organisation/Individual l:r
Name

oy ————
Province Please Select bl

o

Full Name
ID/Passport No.
Email Address
Password (refer hint)

Confirm Password
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Organization/ Individual Name
Address

City

Province

Telephone Number

03 Click on “Register” after completing all fields

If you need to change something click on Cancel.

Screen will display a pop- up message

e
employment & labour eeabour.gov.za says

Deparment

i i) Emoloyment and Labour .
REPUBLIC OF SOUTH AFRICA User Registerad Successfully..!

Tl Name

ID/Passport No

Email Address

Password

Confirm Password

Organisation/Individual

Address

City

Province

Telephone number

Password must be 8-10 characters long with at least

one numeric, one upper case character and one
special characler.

Please Select ~T

Click “OK” in the pop up message box to navigate to the Log-in page

Check your email inbox

The system will send out a registration confirmation email

EEA11 Registration Details D inbex

noreply@labour.gov.za

to Keitumetse.Mahlaule ~

oear ozoso (D

Your are successfully registered. Please use your [D/Passport No as your User Name
Please don't share your User Name and Password with anyone.

User Name: 93|
Password
Date: 8 June 2021

Kind regards

EEA11 Support Team

« Reply = Forward

1:19PM (6 minutes ago) ¥y 4
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3. LoggingIn

If you have successfully registered, you may proceed to logging in

3.1. Enter your Username and Password to log in (as indicated in the confirmation email)
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Login Information on requesting a EEA2 report.

Username (UserlD/Passport » This service is to provide automated access for any Requester for South African
: Employar Emplayment Equity reports. submitted and validated information for the last

I £30805000009 I 5 years. This is to comply with the Employment Equity Act 55 of 1998.

- Please register if you are a new user and select the required information and search
using EE Ref Mo

EE Ref No is available in the Public Register and please visit www.labour.gov.za

viord | Register

-
The information downloaded from the Department's websites is intended only
for the persen or entity whom requested it and may contain confidential andior
. privileged material. Any review, retransmission, dissemination or other use of,
Activation of user account or taking of any action in reliance upon this information by person or entities
other than the intended recipient is prohibited. If you received this message and
information in error, please contact the sender and delete the material from all
= Only registered users will be able lo electronic devices.
login.
= If you are new user please register.

‘@ Copyright 2011 South African Department of Employment and Labour
Terms of Use | Privacy Policy | Contact Us

3.2. | Click on the “Log In” button

The log in home page will be as follows
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User Requesting Details

I want to ...

EE Reference No |

° Update Details
° Public Register

° Exit/Log_Qut
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After successfully logging in, the home page will prompt you to enter the EE Reference No.

4.1 Enter the “EE Reference No.” and click the “Search” button

& employment & labour
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User Requesting Details

I want to ...

EE Reference No |

° Update Details
° Public Register

° Exit/Log_Out

The trade name linked to the EE reference number will be displayed

employment & labour

Department
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DOL Systems Portal

User Requesting Details

I want to ...
EE Reference No |820629
© update Details
O pubiic Reguster | Trace Name | |ALTERAM SOLUTIONS PTY LTD
© Emeiovment Eouity Reaister 2016 B | Archiving Y
3] Employment Equity Register 2017 Year |Please Select M

© gmployment Ecuity Register 2018
© empicvment Eouity Reqister 2019
0 Emplovment Equity Register 2020

O exticoout
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4.2. Select the “Reason” drop down option
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Iwantto...

0 Update Details
0 Public Register

0 Exit/Log Qut

DOL Systems Portal

User Requesting Details

EE Raferance No ‘820629 ‘ :

Trade Name

[ALTERAM SOLUTIONS PTY LTD|

Reason

Please Select

Year

BBBEE Ratings
Benchmarking
EE Analysis

EE Plan

EE Report
Govemment Tenders
Research

Service Provider/Consultant

Other

©_Copyright 2011 South Afric e abour

Terms of Use | Privacy Policy | Contact Us

4.3. | Select the “Year” from the available drop down options

w employment & labour

WL#  Department
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Iwantto ...

© updste Details
© public Register

O Exit/iog out

DOL Systems Portal

User Requesting Details

EE Reference No ‘820525‘ ‘ N

Trade Name

[ALTERAM SOLUTIONS PTY LTD|

Reason ‘Govemment Tenders v | *

Yaar 2018 e iy
Please Select

©_Copyright 2011 South African Department of Employment and Labour

Terms of Use | Privacy Policy | Contact Us

44 Click on the “Search” button

If you need to change something, click on “Cancel”.

w employment & labour

- Department:
°\ ) Employment and Labour
4 REPUBLIC OF SOUTH AFRICA

I wantto...

0 Update Details
0 Public Register

0 Employment Equity Register 2015

0 Employment Equity Register 2015

0 Employment Equity Register 2017

0 Employment Equity Register 2018

n - oo

DOL Systems Portal

User Requesting Details

EE Referance No |820 629

Trade Name |ALTERAM SOLUTIONS PTY LTD|
Reazon |GovemmeﬂtTenders v
Year 2018 W

o ] o
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The search results will be displayed below.
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DOL Systems Portal

User Requesting Details
I wantto ...

EE Raferance No ‘820829

© update Details
© public Register

Trade Name [ALTERAM SOLUTIONS PTY LTD|
] Employment Equity Register 2015 Reason ‘GovemmeﬂlTendera V|=
0 Employment Equity Register 20156 Year ‘ZUIB A | *

= S _

View PDF EEA2
Report

EE Ref No Organisation Name  Send Email

ALTERAM SOLUTIONS
820625 820629 PTY LTD

©_Copyright 2011 South African Department of Employment and Labour
Terms of Use | Privacy Policy | Contact Us

4.5. Click the EE reference number hyperlink (first column) to view and download the PDF report

w employment & labour
#  Deparlment.
ff)) Employment and Labour
& REPUBLIC OF SOUTH AFRICA

DOL Systems Portal

User Requesting Details

Iwantto ...
EEReference o [520629 .
O ypdate petsils
© public Register Trade Name [ALTERAM SOLUTIONS PTY LTD|
[ Employment Eauity Register 2015 Reason ‘Govammeanenders V|’
© Employment Equity Register 2015 vear [2018 v

© Employment Equity Register 2017 m

Se; Results
O Exit/iog out

View PDF EEA2

820623

EE Ref No Organisation Name  Send Email

ALTERAM SOLUTIONS
820629 TY LTD

©_Copyright 2011 South African Department of Employment and Labour
Terms of Use | Privacy Policy | Contact Us

A new tab with the PDF report will be displayed
Click on the download icon to download or save the PDF report

RequestsDisplayGridEEAT1.aspx 100%

labour
Bopartment

ot EMPLOYMENT EQUITY
e ab Do e Pagetario | BEAS 16 dan 2080

PLEASE READ THIS FIRST SECTION A: EMPLOYER DETAILS & INSTRUCTIONS

Return to the application tab
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4.6. Click the “Email” Button to email the report to the registered email address
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User Requesting Details

Iwantto ...

EE Raferance No ‘820525‘ ‘

O Updste Detsils

© public Register

Trade ame [ALTERAM SOLUTIONS PTY LTD|
o Employment Equity Register 2015 Reason ‘GovemmeﬂlTenders V|’
0 Employment Equity Register 2015 Year ‘2[]15 A | B

0 Employment Equity Register 2017 m

Search Results
0 Exit/Log_Out

View PDF EEA2
Report

ALTERAM SOLUTIONS :
820629 820629 ey | Email | |

EE Ref No Organisation Name Send Email

© _Copyright 2011 South African Department of Employment and Labour
Terms of Use | Privacy Policy | Contact Us

A pop up message will be displayed, indicating the report was successfully emailed

ee.labour.gov.za says

Email Sent with Attachment successfully.!

4.7. Check the registered email inbox to retrieve the report

10



