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REQUESTING EEA2 REPORT USER GUIDE 

This guide shows users the following: 

 Accessing the Employment Equity Online Reporting Function 

 Employment Equity Registration and Log-in 

 Requesting EEA2 Report Function 

 View and Download PDF EEA2 Report 

 Email EEA2 Report 

Contents 

1. Access Employment Equity Online Reporting ................................................................................ 2 

2. Registration ..................................................................................................................................... 4 

3. Logging In ........................................................................................................................................ 6 

4. Requesting EEA2 Report ................................................................................................................ 7 

 

  



 

2 

 

1. Access Employment Equity Online Reporting 

Step by Step Instructions 

1.1. 
Enter the following link on your browser: https://ee.labour.gov.za/dmiso or on the DEL website 
http://www.labour.gov.za/, click on “Online Services” and thereafter click on “Employment Equity 
Online Reporting (EE)” 

 

 

1.2. Click on the tab “EEA2 Reports”  

 

https://ee.labour.gov.za/dmiso
http://www.labour.gov.za/
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1.3. Click on the hyperlink “Requesting EEA2 Report” 

 

.  

Information on requesting the EEA2 report will be displayed, after clicking the “ EEA2 Report” hyperlink 
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2. Registration 

New users will be required to register, however if you have previously registered, you may simply login using 
the designated username and password 

2.1. Click on “Register” 

 

2.2. Complete the Registration Form ( All fields are mandatory) 

  

 

Full Name 

ID/Passport No. 

Email Address 

Password (refer hint) 

Confirm Password 



 

5 

 

Organization/ Individual Name 

Address 

City 

Province  

Telephone Number 

2.3. 
Click on “Register” after completing all fields  

If you need to change something click on Cancel. 

 Screen will display a pop- up message 

 

 

Click “OK” in the pop up message box to navigate to the Log-in page 

2.4. 
Check your email inbox 

The system will send out a registration confirmation email  
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3. Logging In 

If you have successfully registered, you may proceed to logging in 

  

3.1. Enter your Username and Password to log in  (as indicated in  the confirmation email) 

 

3.2. Click on the “Log In” button 

The log in home page will be as follows 
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4. Requesting EEA2 Report  

After successfully logging in, the home page will prompt you to enter the EE Reference No. 

 

4.1 Enter the “EE Reference No.” and click the “Search” button 

 

 

The trade name linked to the EE reference number will be displayed 
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4.2. Select the “Reason” drop down option 

 

4.3. Select the “Year” from the available drop down options 

 

4.4. 
Click on the “Search” button 

If you need to change something, click on “Cancel”. 
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The search results will be displayed below. 

 

 

4.5. Click the EE reference number hyperlink (first column) to view and download the PDF report 

 

A new tab with the PDF report will be displayed 

Click on the download icon to download or save the PDF report  

 

Return to the application tab  
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4.6. Click the “Email” Button to email the report to the registered email address 

 

A pop up message will be displayed, indicating the report was successfully emailed  

 

4.7. Check the registered email inbox to retrieve the report 

 

 


